Company Report
The Company Report is the opportunity to summarise your team’s year in business. It is an important record of what you have achieved. Each company member should keep a copy with their Achievement Record.

To help the competition judging process and give you some guidance on what is expected, below is a list of the rules you must follow and some guidelines on content.

Rules

1. The report must be written by the company members and must be original and innovative in approach, not based on a template from previous years.

2. Cover – the cover is in addition to the permitted 10 pages. It must include:

· Company name

· School/college and link teacher

· Advisers and companies

· Young Enterprise Area Board

· whether interim or final accounts.

3. Maximum 10 sides of A4, easily separated for photocopying (no additional appendices allowed)

4. Body copy size to be 12 point minimum
5. Page 1 must begin with a contents list and also contain an executive summary to include:

· Company name

· Mission statement

· Product/service

· Summary of financial results

· Summary statement of company performance

6. The company accounts must be prepared to the company liquidation date, showing Young Enterprise VAT and Young Enterprise Corporation Tax paid,balance sheet, profit and loss account and liquidation report.

Or:

An interim report which must show provision for Young Enterprise VAT and Young Enterprise
7. Corporation Tax. Also to include balance sheet, profit and loss account to date.

8. Whether accounts are final or interim, they must be verified and signed by your adviser.

Guidance

The rest of the report should cover all aspects of the company performance but should read as one

businesslike document, not as a series of repetitive directors’ reports. The report should demonstrate the company’s development through problem solving and innovation and should highlight the company’s achievements. A recommended approach is to ask each director to write a brief report of his/her activities and then for one director to draw the information together into one readable document.

There should be a review of the students’ development as individuals and as a team. Company membership and structure should be illustrated. Any special activities such as exporting, attending European trade fairs or visiting companies for training should also be included.

Companies are encouraged to include photographs of their product or service. The use of word processing to produce the report is expected.

